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1. Preamble

ln the wake of fundamental improvements being iniroduced in the sysiem of Higher

Education in Pakistan, the credit, respect, recognition of reseerch and scholarly

publications, career development and financiat gains are now linked with such

originai works accomplished without replicating the efforts of other r"r.rr.h"rs. lt has

therefore become necessary that the menace of plagiarism is highlighied and curbed

through exemplary punitive actions, On the other hand, we must also guard against

bogus or false cornplaints in order io prevent victimization which may make

researchers and scholars shy away from research simply because of the,fear'of

prosecution. A Plagiarism Policy has therefore become necessary to create

awareness, defirre various forms in which Piagiarism exhibits itself, present a

methodology of investigation, cater for punitive action proportionalto the extent of the

offence and even address the issue of false or spurious complaints '

2. Definition

According to the Concise Oxford Dictionary, Plagiarism is defined as "taking and

usirig the thoughts, writings, and inventions of another person as one's own".

This, or varibus similar definitions found in recognized pubtications / documents,,are

very broad and can be used to create awareness about Plagiarism but are not

practical enough to appty in order to ascertain guilt or innocence in specific cases. ln

order to establish ihe violation of ethicat norms, or academic or intellectual dishonesty

resulting from plagiarism and to take punitive actions in this regard, it is'necessary

that the variety of forms in which Plagiarism manifesis itself are known. These include

but are not limited to the following:
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. "VeJbatim copying, neai-verbaiinr copying, or purposely paraphrasing

portions of anclhqr:.author's paper or unpubiished report wiihcui cittng

the exact reference.

Copying e',",menis of anothei' author's paper, such as equations or

iliusti'aticns that are not coinmon knowiedge, or ccpi,ii'lg or purposely

pai'aphrasing seniences v",iihout citing the source.

Verbatim copying portions of another authot"'s paper c,i' fi"*m reports by

clting bui not cleariy ciifferenriating what text has been copied (e.9. not

applying quo'laiicn marks cor"recitry) and lor no'r citing the source

Co[lectlY" t11'

"The unackncwiedged Lise of computer programs, mathenraiical I

computer n':ocjels i aigoi'i',hms, cornpuiei'scfu;ai'e in ali forms, macros,

spi-eadsheets, web pages, databases, maihematicai deviatlons and

caicuiations, designs / nTodels i displays ol any sori, diagrams, graphs,

tables, drawings, wcrks of ar"t of any sort, fine ari pieces or artifacts,

digiiat images, computer-aided desigrr di'avrings, GIS files, photographs,

pfiaps, music I composition of any soli, posters, presentations and

tlacing'r'izl

"Self-plagiarism, that is, the verbatim or near-verbatim re-use of

significant portions of one's own copyrighteC work without citing the

" original source."Itl

3. Explanatlon from Wikipedia, the free encyclopedia

Wikipedia, the free encyclopedia on the web describes and explains Plagiarism

as "the unauthorized use or close imitation of the language and thoughts of another

author and the representation of them as one's ovun originai wcrk. Unlike cases of
'forqerv, in which the authenticity of the writing, document, or some other kind of

object itself is in question, plagiarism is eoncerned with the issue of false aitribution.

Within acadenlia, plagiarism by students, professors, or researchers is considered
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--academic dishorrcstv or acadqmic frauc! and offenders ars subject to academic

censure. ln iournalism, plagiariopr, is considJred a breach of journa[isiic ethics, anci

tr t- - ^ J:--:-tl-^- I

reporters caught olaoiarizinq typicaliy face disciptinary measures ranging fronr

suspension io termination. While plagiarism in scholarship and journalism has a

centuries-old history, the development of the !@!, where articles appear as

electronic text, has rnade the physica[ act of copying the work of oihers much easier.

plagiarism is different from colvriqht infrlnqernent. While both terms rnay apply to a

particular act, they emphasize different aspects of the transEression. Copyright

infringement is a violation of the rights of the copyright holder, which involves the loss

of income and artistic control of the material when it is used without the copyright

holder's consent. On the other hand, plagiarism is concerned with the unearned

increment to the ptagiarizing author's reputation." ln the academic world, plagiarism

by students is a very serious academic offense which can result in punishments such

as a faiting grade'on the particular assignment (typicalty at the high school leveli, or a

failing grade for the course (typically at,the college or university level). For cases of

repeated plagiarism, or for cases where a student has committed a severe type of

plagiarism (e.g. copying an entire article and submitiing it as his I her own work), a

student may be suspended or expelled, and any acadernic degrees or awards may be

revoked. For professors and researchers, who are required to act as role models for

their students, plagiarism is a very serious offence, and is punishable by sanctions

ranging from suspension to termination, along with the loss of credibility and integrity.

Charges of plagiarism against students, faculty members and staff are typically heard

by internat disciplinary committees, which students and faculty rnembers have agreed

to be bound bY." *l

Wikipedia also describes Self-plagiarlsm as "the re-use of significant, identica!, or

. ,nearly identical portions of one's own work without acknowledging that one is doing so

or without citing the originalwork. Typically, high public-interest texts are not a subject

' 
of self-plagiarism; however, the authors should not violate copyright where applicable.

,,public-interest texts" include such material as social, professional, and cultural

opinions usually published in newspapers and magazines."t3l
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4. Aim: The aim of this policy is to apprise students, teachers, researchers and

staff about Plagiarism and how it can be.avoidecj. lt is also airned at discouraging
| -/'! '

Plagiarism by regulaiing and au.lhorising punitive actions against those found guilty of

the act of Ptagiarisrn.

5. Applicabilitv: The policy is applicable to students, teachers, researchers

and staff of ali institutions and organizations in Pakistan who are involved in writing or

pubtishing their work. ln this context a "Student" is a person who, on the date of

submission of his I her paper / work is a regisierecl student of any University or Degree

Awarding lnstitution recognized by Higher Education Commission (HEC). "Teachers

and Researchetrs" include faculty members or equivalent of the University I

Organization or/of a constituent or affiliated college or researchers of an organization

and such other persons as may be declared to.be so by reguiaiions. "Staff" is any

employee of an organization involved in writing and publishing his / her work.

Any person listing his CV on the website or any current publication or

applying for any benefit on the basis of published or presented work that is

plagiarized will be liable to be punished as per prescribed rules.

6. Responsibilitv of the lnstitutions & Orqanizations: All institutions and

organizations are responsible to apprise their students, teachers, researchers and

staff of the definition, implications and resulting punishments in case, after due

invbstigation, they are found guilty of plagiarism. The institutions / organizations must

acquaint th'eir students, teachers, researchers and staff, with this policy and ensure

rthat they are fully aware that all authors are deemed to b,e individually and collectively

responsible for the contents of papers published by Journals / Publishers etc. Hence,

it is the responsibility of each author, including the coauthors, to ensure that papers

submitted for publication should attain. the highest ethical standards with respect to

plagiarism. To facilitate the institutions / organizations in creating awareness about

Plagiarism, a modified version of "Little Book of Plagiarism", a publication of Leeds

Metropolitan University is appended as "Annexure" to this policy. Any University or

Degree Awarding lnstitution v.rhich does not adopt and implement this policy will have

its degree derecognized by HEC.
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?. Repogllng: To inform HEC or i'espective Universities I Ci"ganizations of alleged

piagiaiisn-i, a compiaini is tc be mada b!, emaii, post, fax oi other means to HEC

Qualitv A.ssui'ance Divisicn or respectlve Univei"sities 1 Organizations. ln case of

lcdging a complaint in ihe forrn of a ietter, ccpy may be sent to HEC. The foliolving

infcrmation is to be providec:

ai "Citation of the original paper or document or idea which was

plagiarized, (paper title, author(s), publication tltle, month and year of

pubtication if availabte and the journal, in which published, with detaiis).

lf the original paper is unpublished (e.9. an institutional technical repori,

an on-line paper), the complainant is to provide as much information as

possible to ensure authenticiiy of the claim.

The citation of the atleged plagidrizing paper (paper title, author(s),

publication title, month and year of publication if available and the journal

with details in whieh published). lf the paper is unpublished (e.9. an

institutional technical report, an on'line paper), the complainant is to

provide as much information as possible to ensure proper investigation.

Copies of both papers if possible.

Any other information that would help HEC or respective Universities /

Organizations to efficiently resolve the claim."tll

Name, designation, organization, address, e-mail address and telephone

number of the complainant.

lnvestiqation:

8" Upon receipt of an allegation of Plagiarism, the HEC Quality Assurance

Division wilt request the respective Vice Chancellor / Rector / Head of the

Organization to carry out investigation. The complaints received through HEC or

directly by a University I Arganization witt be dealt with by the Universities i
Organizations according to the procedures given below. The Vice Chancellor / Rector

/ Head of the Organization will have the discretion of not taking any action on

,E
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c)

d)

e)
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anonymous ccmpieinis. Fo!' investigation of Plagiarism cases, the Vice Chanceilor /

F.ecior i i{eacj cf Crganization ',vili have an obligaiicn tc:

,.,'

Constitute a "Plagianism $tanding Committee" consisting of 3 senior

faculty members, a subject specialist in that particular tield is to be co-

opted, a senior student (only if a stucient is being lnvestigated upon)

and a nominee of the HEC.The seniority of the members of "Plagiarism

Standing Cornmittee" should be of a level keeping in view the seniority

of the individual being investigated upon and the nature and gravity of

the offence.

Provide a guideiine, prepared by HEC for the functioning of the

"Plagiarisrn Sianding Committee", to all rnembers of the Cornmittee.

Provide clear terms of reference to the "Plagiarism Standing

Committee" for their investigation.

The members of the 'Plagiarism Standing Committee" are to sign a

confidentiality statement that during the investigation they will, under

no circumstances, ciisclose any individual author's name, paper titles,

referees, or any other personal or specific information concerning the

plagiarism complaint under investigation, nor shall they reveal the

names of the committee members.

Provide opporiunity to the author / authors under investigation to justify

the originality of their concepts and research work. Similar opportunity

will also be provided to the author whose paper is deemed to have

been Plagiarized and / or the complainant, to justify the complaint.

Provide every opportunity to the "Plagiarism Standing Committee".to

use allforeseeable means to investigate the plagiarism claim.

g. The Plagiarism $tanding Cornmittee shall then conciuct the investigation.

bepending on the detaits of the claim, the investigation may, i6"1r6e, but may not be

limited to, any or all of the following steps:

a)

€
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o)

e)
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a) il.Ianuai anci I si'autoi-nalei iesis for ccntent similariiy t'r'

,-'. -^*^.mination ai the exient anii quanturir cf significani niaierialu) utrttri

^; ^ ^iqrizeCPldgr(

c) Soliciiing comments to the ciaim, from the Edi'rci'-in-Chief (of a jcurnai) o:

prcgram Chair (of conference proceedings) ani refei'ees of eiiher oi'

both PaPers,

c) Consuliaticn with tegal counsel't'l

e) Consuli / contact witnesses and record stetenrents there-of if so

required.

r', rnneull I contact present ancj / oi past ernployers of the authors.
rl Vv!lr

1G. The ,,Flagiarlsm standing comrnitte*" *ill submit iis report with ciear cut

findings anc recommendaiions to the vice chanceiior" / Reciot' / Heaci of the

Organlzation wilhin a specrfied periori noi exceeding srxty days. fheViae than*a!!e: i

Rectoi. / Head c,f the Crganizaiion wii( have the discretion to implement the

regommendations aftei' apploval thpough the statutory process and take punitive

action against ihe offender as per penalties prescribed under this policy or to forinrarcj

the report to HEC or his / her parent organization for- furihei' action if outside theii'

purview / jurisdiction.

Penalties for' Plaqiarisrn

11. piagiarism is an inteilectual crime. As such the penalties for piagiarisrn shcuid

not only take inio account the severity and recurrence of the offence, but also the

intellectual standing of the offender" This entails a gi'adual increase in punitive action

with minimum punishment for a first time offence by a student who copies a home

-work assignment to a maximum punishment for a teacher/researcheristafl who

. attempts to present / pubtish, or actually presents / publishes plagiarized material; as

his own, in a conference / iournat. Therefore, the punishments fcr Plagiarism have

been divided into two separate categories, i.e those for "Teachers, Researchers and

€



Srafi ani those foi'the

above.

';siudeni;". The groups have alreaciy been defined in para 5

rt
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(ai When an act of

ptagiarism, as described earlier in paras 2 and 3, is found to have occurred' the

,,Plagiarism standing committee" in its recommendations, DEPENDING UPON

THE SERIOUSNESS OF THE PROVEN OFFENCE, will advise the cornpetent

Authority of the organization, to take any one or a combination of the following

disciptinary action(s) against the teacher-- researcher and / or staff found guilty

of the offence:

(ii Major PenaltY:

ln cases where rnost of the paper (or key results) have been exactiy

copied from any published work of other people without giving the

reference to the originalwork, then (a) a major pena[ty of disrnissal from

service needs fo be prescribed, along with (b) the offender may be

,,Black Listed" and may NOT be eligible for employment in any academic

/ research organization, and (c) the notification of "Black Listing" of the

author(s) may be published in the print media or may be publicized on

, 
different websites at the discretion of the Vice-Chancellor I Rector / Head

" of the organization.

(ii) Moderate PenaltY:

ln case where Some paragraphs including some key results have been

copied without citation, then a moderate penalty involving any one or

both of the folloving needs to be impcsed (a) demotion to the next lower

grade, (b) the notification of "Black Listing" of the autho(s) which may be

pr:blished in the print media or may be publicized on different websites at

the discretion of the Vice-Chancellor I Rector / Head of the organization.

(iii) Minor PenaltY:

G



€
\.

ln case a fen, paragi'aphs have been copiec from an exiernal scurce

withoui giving reference of ihat work, 'iheri minor penalties need to be

prescribed for a specified peiiod invoiving Glt5r 6nu or more of the

fotiowing:(a)lvarning,iblfreezingofaiiresearchgrants,(c)the
promoiionsiannuai incremenis of the ofiender may be stopped, for a

specified period anci (d) HEC or the univer-sity / organizatlon may debar

the offender froi'rr sponsorship of reseai'ch funiing, travei grant'

supervision of Ph.D. siudents, scholarship, fellowship oi' any other

funded proglarn foi" a per"iod as deemecj applop;iate by the "Plagiarism

Stancing Commitiee".

(b) students: when an act of plagiarism, as described earlier in paras 2

and 3, is found to have occurred, the "Plagiarism standing committee" in its

TECOMMENdAIIONS, DEFENDING UPON THE SERIOUSNESS OF THE

pRovEN OFFENCE, will advise the vice chancellor / Head of the

organization, to take any one or a combination of the fotiowing disciplinary

action(s) against the student(s) found guilty of the offence:

(i) ln the case of thesis the responsibility of plagiarism will be of the student

and not of the supervisor or members of the Supervisory Committee'

the UniversitY and from(ii) The offender rnay be expelledi rusticated from I

joining any institution of Higher Education in Pakistan for a period as

deemed appropriate by the "Plagiarisrn Standing Committee". A notice

may be circulated among alt academic instituiions and research

organization to this effect.

(iii) The offender rnay be relegated to a lower class'

(iv) The offender may be given a failure grade in the subject.

(v)Theoffendermaybefinedanamountasdeemedappropriate.
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(rri; The offender may be given a wriiien rrai'ning if the offence is minor ai-rci

is ccmmiiied for the flrst time'

(vii) The degree of a stucjent nray be withdrairyn if AT ANY TiME ii is pi'oven

that he or she has pi'esented Piagiarized woi-k in his / her lr/i*c, tr4Phil or

phD dissertaiion if ihe extent of piagiarism ccnres uncier the caiegcry of

majoi'penalty as ccnveyed in Para 11(a-1)'

(viii) The notiiicaiion of the plagiarism by the author(s) may be published in

ihe pr-ini meCia or may be publicieeC on cjiffereni websites at the

discreiion oi the Vice Chancel[or I Rector / Head of the Organization'

(ix) ;{EC or. ihe Universiiy / OrganizaiiCIn rnay debar the ofiender fi'om

sponsorshlp of reseai'ch funding, ti'avei grant, s:hoiarship, fellowship or

any oihei-fur-rded pfogi'am for a peiiocj as deemed appropriate b5r the

"Piag iarisrr, Stand ing Conirnittee"'

(x) Any othei'paaaiiy cjear-aed fii by ihe "Piagiarism Stanciing Commitiee".

(c) Co-AuthorslDeclarations

1. provided that a co-author has listed a paper in his/her resume

and apptied for a benefit forthwith, any co-author is deemed to be

equalty responsible for any plagiarism cornmitted in a published

. paper presented to or pubiished in a journal or presented at a

conference.

2. Alt Journals in Pakistan must require ALL authors to sign a

, declaration that the rnaterial presented in the creative work is not

plagiarized (SamPle Attached)

.12.. Additional Actions Required: tn addition to the above punishments, the

following additional common actions must be taken if the offence of Plagiarism is

dstablished:
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. a) ii the plagiai'izec paper is accessibie on the web page iis access wiil be

rernoveC. The paper itseif wilf be kepi in the database for futui"e iesearch

oi'legal purposes.

The author(s) wili be asked tc write a forrnal letter of apolcgy to the

authors of ihe Originai paper that wes plagiarizec, incluciirig an

adrnission of plagiarisrn. Should the auihor(s) refuse to conrpii, ths6

acdiiionai punishments as deemed fii may be recomnrendeci by the

"Plagiarisnr Standing Committee.

h\
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c) lf the paper is submitted but not published yet, the paper will be rejecteci

by the Editor-in-Chief or the Program Chair without further revisions and

without any further plagiarism investigation conducted.tll

However, Warning may be issued to the autho# co-author.

13. Appeal: As the penalties are severe, the affected person{s} will have the

right to appeal to the Chairman HEC / Vice Chancellor / Rector / Head of the

Organization for a review of the findings or may submit a mercy peiition vuithin 30 days

from the date of notification. Such appeals / petitions will be Cisposed off within 60

dayi of receipt, by following the laid down procedures regarding such appeals.

14. : lf the case of plagiarism

is not proved and it is confirmed that a false allegation was lodged, the Vice

Chancellor / Rector / Head of the Organization will inform the cornplainant's

Organization and will recommend disciplinary action against the complainant, to be

taken by his / her parent organization.

References
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{1i 'ACM (Associatio n of Camputing Machinery) Policy on Plagiarisn't"

" Aca d e rni c I nt* ; rity Sfafernenl : Ap pe n d i x i " ( U n ive rs iiy af So uth a rn pto n

Calendar 2A06ff)

( hft c ;11:*,ww. c a i e n d a r. sot o

"Piagiarism From Wikipedia, the free encyclapedia"

(ktlp :/ie n.w i ki pe d i a. o rgiwiki/pl a g i a ri sm) .

tsj
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HXGHER EDUCATEON COMMISSIOru GF PAKTSTAN
(h{onograph & Textbook Writing Scheme}

Monograpkr / Textbook ProposaE Submission undertakingx

Ccrresponding Author(s) name :

Ccrresponci ing Auihor(s) Address :

Title of Vvork:

The i{igher Educatirn ccmrnission (publlsher) and the MoncgraphlTextbook Proposal Authoi' (Authors if a multi-

a;tnored Work) agree as the foliowirigl

i.. Ttie Monogi'aph/Book wiil contain the orlgina! Work of author(s)'

Z, lr will n.:t viclaie copyright or inieiiecual prope:-iy righi of any persori or entiiy"

B, it wiii nc.r .ontain prevrousiy pubiisheC materiai in whoie or irr pan for- which permissiol'l from the concei-ned

par-ties has not been secured'

,&, The author(s) recognize thai if any materiai submi.lted for consideration to the HEC is found to be

piagiarized, then the HEC may bar the authoris) from participaiing in ail HEC Frograins and public notice to

the fact maybe issued in pr-ini as weli as eiectronic media. The HEC reser-ves the righi to i'ecovei- all arnounts

speni oir evaluallorr/publication etc., and also may iake any other action deemed necessary to serve as

de:errence againsi Plagiarism'

5. The authoris) shaii indemnifu and hoid ihe publisher harmiess against ioss or expenses ai'ising from breacir

ol eny such war;'anties.

6. Irr consiciei-ation of the i-lEc's agreement to publish the work, the author(s) hereby grants HEC a non-

exdlusive, r-oyaity-free license to prinl, publisl'r, reproduce or ciisti'ibute ihe Viork throughout the tuorld by all

means oi expression, including electronic format. The author(s) further grants HEC the righi to use the

author,s name tn association with tha V/ork in published iorm and in promotional materials'

T.TheCopyrig[tsar.eduiyreservedbyHigherEciucationCommissicnofFakistan'

Ai! authors are requested to sign this form. It not signed by ali authors, .the car!"espanding author acknowledges

tr,ar slhe is signing on aehalt if ult thu authors and ivitn tneit e. lhorization. Faxed signatures and multiple forms

ire acceptabti proriaei;,ni carresponaing author collates ait tne materiai and submits in ane batch'G.

Aulhor SignEture i

. 
Author Signature:

Author Signature:

Publisher Signaiure:

Name: Date:

Date:

Date:

Name;

Name:

_Date;

* Similar Schemes could be developed for authors or thesis etc

d&}.xli B'ry Jsi

%eW'.ti*t+,rC.J*



ThEs booklet is based upon "The Littte Book of
PEagiarisrnoo produced h,y. Leeds lirTetropoIitan University,

anfi Is reproduced, witir arnendments, wlth thelr kind
permissiol't.

The tittle book of PIagEarEs!'r1
What it is and how to avoEd it

E Tnis snort booklet is designed to help students to uncjerslanC more full-v vv'ha1

t Piagiarism is

and eqrjnll-1, imPortani
ho** tri at,oid ii
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What is Pla6jiarism?
,-:'

, Everyone knows that plagiarism is sor,.rething to be avoidea, b.i.ri not everyone is sure
nranicoly what ii is. This snori bookiet is designed to help students io uncierstand nnore|l/t vv,g\

fuiiy whai piagiarisrn is, ancl equaliy imporiant, how to avoid it.

Piagiarism is a specific form of cheating r.r,hich is almost u,holly found in respect of'
course assi gnmenis compl eted b5, sfu dents independentiy.

The Univei'sity of Greenwich has a definition of plagiarism:

Plagiarism incfudes, bui is not lirnited io:

'1. using publlshecj wor"k ivithout referencing (the most common)
?. copying courservork essays
3. collabo;'aiing with any other person when the work is supposed to be indivicjual

f 1. taking another pelson's computer fiieiprogr-amqtr
:. subnritting another person's work as one's own.
U. the use of unacknowiedged material pubtisheci on the web
7. purchase of modei assignments from whatever source
B. ccpying another siudent's results- g. falsifying results

Chambers Dictionary defines i plagianst as a kind of thief - "one who steais the thoughts
or ri.iritings of others and gives them out as his [sic1 owi:i". When this is also used for gain
- in the Univeisit'y to gail credits for a moduie or modules - then an aCditionatr
dimension of dishonesry is addeci.

As the exampies above show, plag,iarism can take man,v forms. There are grey areas e,g.
when is discussion with felios' students good practice and when does it become
collusion? There are also degrees of plagiarism, from, for example, copying the whole of
the assignmeqt. to copying only part of it; or paraphrasing much of a source rather than
cop).tng the acfual words used.

The key element of a submitted assignment is that (unless it is assessed as a group
project) it should be your own work entirely. How can you tell? Try testing yourself
against this declaration:

"I certiff that this is my own work. The work has not, in whole or in part, been presented
'elsewhere for assessment. Where material has been used from other sources it has been
'properly acknowledged. If this statement is unkue I acknowledge that I will have
committed an assessment offence.

The rest of this short booklet gives you more information on plagiarism and how to avoid
it.

g



Why Shouldn't I pEaglarlse? ,

There are many reasons s'hy students plagiaries. {br exarnple:

* not being fully au'are of rvhat plagiarism is
c short-tem panic lesponse q'hen an assigpmeat is due and time is short

c feeling a desperats need not to be seen as a failure anC so copyir:g to lry to ensurc

"success"
o riifferent academic traditions

Sometimes. of course, plagarism is a deterflilned and deliberate attempt

to gain the credits for the course $'ithout doing the u'orii.

6 \\'hriever the reason, thoi:gh, piagiaism is nevertireless cheating, it is not only cheating
q the Universi4. bui, probabil, rnoie iinportantl5, foi your felior.v students, it is cheating

t}eri. But ihere are more rcasons that the negattr,e orrgs (cheating o'thers, unfairness, and

possibly discovery anC disciplinary action) for not piagrariziag. Essentially, piagiarism is
l,so cheatirzg ),oursel{ cnC leftitrg i;ourse{ down.

The Students Llnion at the Universib' of Greenv"'icir is w'hcle-heartediy against the

practice of plagiaism. It is rx.ell au'are of the injustice of some studerts sitting up all
rdght, possibly afier wori,ing during 'ihe da1', to ccmpleie an assigxrment; u'hile others

decide simply to try to download the answers from the irrternet. One makes a massive

effortl ihe oiher n:akes no effort at aii'

Positive Reasons for Not Ptagiarizing

Pride in iour Work :

Students sho,;Id be able to take pride in their work and in the achievements they have :

attained. There is considerable satisfaction in knowing that the work you have submitted

is your own, and the marks obtained reflect your own effort. There can be little real

satisfaction in knowing that your mark (however good) was because you were a good

cheat, rather than a good student.

' 
Real Level of Attainment

'It is possible that someone might plagiarise widely and not be discovered throughout

their University career. But they will not really have learned an1'thing. The discovery that i

their apparent af.ainment does not match their real abilities will then become apparent

€



when they hnd a j,ob. h the end

career.

UK Academic Traditions

this couid iead to disnlissal and the termination of a

€'

Ii is important to recognise that piagiarism as described here is rvirat is understood in lJ}i
Academic lnstitutions. Ruies wI:ich rnay appiy an'1"*'here else are sin:ply not reievant

here. So, it is not valicl to offer as a reason far piagiaisr:i traditians u'hich may operate

elseuihere. Check the details of the next section to ensure tirat you are fuliy aware of u'hai

constitutes plagiarism in the LTi. so that you don't end up unwirtingly being found to har.'e

plagiarised and therefore unable to be awarded an1, crecliis for your module or modules. If
in doubt - ask your tutcr before you submit the assignrnenii

PtagEarism in Fractlce - what is it?

Piagiaisrn takes many forrns. Some of the more ccfiixicn are irientified here.

Copying frorn a singIe ssurce

This is where the student uses one of the foliowing as the basis {or the vr'hcle or a
substantial pail of the assignmeni
* a published book
t a published article
r the intemel
. an essay from an essa1, banli
. a piece of work previously subriitted by anoiher student for the semo oi a sirnilar

tissig;nment
. copi.ing from a text rn'liich is about to be subrnitted for the same assig:rmeni (see also

Coliusion below)

Note that tiris iisi is comprised of boih publisheci and unpubhsired sources. The first three

are published, .1e second three are not. Plagiarism therrfore is nor. copying from
pubtished sout.ces onl1,.11can also arise from the copS.ing of uapublished sources like
essays.

\\Iirere substantial copying takes place the words, airangement of materlal and ideas are

those of the source, not the student, and the worl: rareli'answers the questions sei. \\trere
plagiarism is of this nature anii extent it is veri, difiicult to sec how it could have been

accidenta!, (especialiy ifl the texi were derived frcm an essay bank or previous

submission) and therefore it is viewed very seriously indeed. This kind of plagiarism is
also increasingiy detectable with modem software'

€

Unacceptable Excsses
"The bookiarticle was c.ited in tlie bibliography". No - a bibiiography is a list of
sources consuhed not copied from'
"The book rvas written by the lecturer and heishe would expect to find their work
repeated in the assignnient." No - lecturers would expect severul sources to be
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Cepying from severai sources

This is similar to the above, except thai moie than one source is used^ A studerrt obtains

(say) 4 sources cf infon'r:ation, and copies a sentence or group of senlences fi'orn A, then

*ne from B, one fron-r C and one from D and so on.

This is an erarnpie of plagiarisrn where a srudent miglii genuinel,v have thought that thel'

were no'r doing anlthing wrong. The sources used rnight rvell irave been cited in the

bibliograph,v, the essa;v might answer the question set. the organisation of the material

nray weli be the student's ou:rr. .F/owsver, this is stili plagidrisnt.

\tui:y? The reason is tha', alil:ough the srructure and composition is the student's o'r'n

worl:, the words are nc)t. R-ules of academic rresentaiion require that whenever a direct

quote from a source is used, this should be cited.

In this tlpe of plagiarisn: no quotations are given in the text and thus the work is being

dishonest about who actuall;,- wroie wha-'. Fuiiher, the student's onl,v contribution is

cutting and pasting, u'hich is not what the assignment was desigled to assess, and there is

no demonskation b), tlte siudent concerned of tlie requiied skills of analysis,

interpretation, judgment or opini on.

Unaccep tabteExcuses
A. "The sources in quesiion pui it better than I coulcl." No - you are expected to

asc the sources constiuctivell' anci ciemonstiate thaf -vou have uriderstood thern

and been able to use tirem effectivel,v i-n tlie assigffnent'
B. "I did use several sources aud cited them." No - i,ou dicl not zrse severai

sources. you copied fi'om theru, anC did nct use inver'ied corunas to shor.l' that it

Paraphrasing

This is putting someone else's views into your own words, and ihis is one of the grey

areas in plagiarism. To a certain extent any essay or assignment which relies on reading

a series of texts as the basis of assignments will contain a significant amount of
paraphrasing. There are two key things to remember in this case to ensure that it cannot

be thought to be plagiarism:
e Do not use only one source

€
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Acknou,ledge ali sources usecj

Take care u'hen taking notes.

Collusion

This can occur when students rvoi'k together, ana it is very importan'r to distinguish when
this is requii'ed, and when ii has to enci.

.Qorne assigpments require str.rdents to worl: together ai pafl of a group projeci. Where thc

groui-j cs a wlnle gets tlie mark lhel- it is joint work throughout and the Sroup co-

opeiation is pari of u,hat is being assessed.

Some group projects, tho,;gh, require siuden'rs io wcrk togeiher at the planning stage, but

then to submit ind,iviCual assignnrenis. Here the co-operation has to enci at the point

where -vou begin to compiie youi o\4rr i-ndividual submission, which must be yotu o"ryn

work from this stage onwards.

A grey area is when students discuss their work together. A line needs to be drawn

between legitimate discussions of the current assignmeni n ith student colieagues,

especialiy rvhere you share a house, and coilusion. Where stucients share a house thel'
often also share the same resources - for example a common pool of books borrowed

from the library.

The imporiani thing to remember is thai iexcept on gFoup projecis where tlie group as a

u,hole gets the mark) whilst general discussion of the issues involveri, or approaches to be

taken, is acceptable, the final submission musl be your ovtn individual eflbrt. Discussion

before the assignrrrent is undertaken is one th.ing, discussion, correction and improvement
during it is quite another and might lead to the suspicion of copying'

Also, remember that if you allorv a fellorn, student to copy your work you wi1.l be

considered as guilry of collusion as the actual copf ist, and will be subject to the same

penalties under the University Repxrlations.

€
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Unacceptable Excuses
"The essays are very similar but I don't know how this could have happened".

ln this case you corild .tpeci to be very closely questioned on the sources used

and rvhy you used the material in the specific form shown in the assignrnerit. If
you at'e tlie person who actually utote the piece you will be able to answer, but

the copyist will not.

Unaccepfaftfe Excuses
"i USed E-l'r, O\\Iit rvotcis". YCu maY havt-' - hUt ii ail You have dOne iS sUurmarised

sontecre else's i;r'r.n-s then you hal'e stili copied because ;;ou have made it appeai' as

if the ideas, al'ialtgemeni o1'rnaterial etc. were Yt)ur o\iril.

"] cited all the sources in ihe bibiiogaphr'"' Agair:' )/ou may have' but tire issue is

hou, vou irave u.se.l the u,orks cited, and simpl,r, to sr,intmarise the u,ortr; of others

t)
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Reuse ef prcgramrning code

ln indusky reuse of code is to be encouraged anii both \\reb sites and books u,iil provide
numerous examples of code BUT you shouid realise thai parl of the purpose of doing a
progran:mirg course\r,ork is foi ,vou to develoF youi o\ n skills. If niosi of your code
comes from otlier sources then you u,ilj noi be au'arded a yery higii mark and also you
rvill have leamt very little.
If hoia,er,,er you choose to make use of cther people's ccde then in order to avoid an

ar:cusation of plagiarism, vou must anxoiate your iisting identifuing the lines of code
r.r,hich are not your ouri. \'ou must ciearll' srate their sourcs e.g. name of author, page il
the book that yc,u have taken the code from, Web page address. Failing to reference work
taken from otirer sources is a plagiarism offen:e anri ra,iil be dealt with as sucir.
Noie that you will be awarded more marks for the cod; yori urite yourself, than the code
you use fiom oihers. Ohviousil, if -vou cop5' the eniiie proETairl from someone else (and
reference the worl:) you will be au'ardeil zeio as i,ou have not made a conh'ibution to
your courseu'ork sol ution.

Use of Multimedia

It is your responsibiliry to credit ali such material appr".priatel),. You shoulC be ax,are
that coplright rnaterial must not be published (for example on a website) unless you have
permission from the owner of the coppight.

€



Piagiari$m - frcw do E avoid it?

The following goorl praciice guiiieliries u'iii heip yoll io avoid plagiarisrl.

Use of Quotations

Remember that ii you use tlie exact words in ,vour source these shoulC appear in

quotaiion marks and be refereaoed b1'the bool: or article and the page on rvhich the quote

appoais. liever us: <iirect quotation from an-1' so'rlrce unless quotation marils are used atd
fuli references are given,

Try to use quctations sparingl1,. Use triem on11.rl.'hen the author has expressed something

so weli and so succincril,that you feel that the q,orCs car"'rrot be bettered. If you do tiris

you will probably reciuce the numbrer oi your quotaiions and be a\i,'are of when you are

€ quotilg'

Making Notes

Duing note taki:rg it is possible subconscicusly to use the lang,,.rage of your source. Try
to be aware of +.his rvhen you are makir:g notes. Tc avoid ii, trynot to make notes as you

read, bui reaci flrst, consider what the auihor has said, and then make notes. Ii you do this

5rou will copy less of tire text.

Paraphrasing

Remember here to attribuie the broad ideas or content to the author in questior:. You'*,i11

probably carqi over some of their language, but as long as you are making it clear r,'viiicit

sources you are using, and not, attempting to pass it off as your o\ 11 work then this should

Lt5 not arouse suspicion of plagiarism.
&

The more sources you look at, the iess likely it is that you u'iil seem to be repeating

without acknowiedgement the content ol one of them. And if you take care when -vou are

taking notes (see above) you wili also reduce the chance of unacknowledged
paraphrasing.

Cite all sources used

You should cite all the sources you have used. Alwal,s cite any web sources used. If they

have contributed to the completion of your assiEnment they are required to be listed just

as much as printed books or articles.

a
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If you only cite some, and the lecturer recognises,an extract from another source which

has not bein inciuded in the bibliogrhphy, then you sail expect that he or she will look

very closely at the assignment iri queBtion'

Absence of source citation can very easily be seen as an attempt to prevent the lecturer

possibly comparing your assigament text with that of the actual text used to check for the

d*grr* 
- 
of similarity. If there is considerable similarify (either direct copying or

paraphrasing) and you have not cited the work in question, then you might have some

difficulty in convincing your lecturer that this was not done to try to conceal the

plagiarism which has been identified'

Aiso, it is not good practice to pad out a bibLiography with lots of titles which you have

not read. Try to keep to those which you have actualiy consulted. A short list of well-used

sources is much better than a long list of sources which you have never looked at.

How do I know when to include a reference in my work?

When you are writing an essay or completing a similar kind of assignment it is not

always necessary to include a reference to everything you say" lf that were so, your work

would be more references than substance. When you.give a reference is partly a mattei"

of judgment, and conventions will vary from one discipline to another.

This example from an English history assignment glves a good indication of when you

would and would not give a source rsference. The sentence "The Battle of Hastings was

fought in the south of England in 1066" would not need references to where you obtained

the information, because it is very well known and is not contentious.

However, if you then wish to discuss the various opinions of historians on the conduct

and butcome of that battle, then you should ref,erence the source e.g. 'Spring considers

that the Norman tacties were misguided but ultimately successful (Spring, 1998) whiie

Summer has long argued that it was only the exhaustion of the Anglo-Saxon forces u'hich
permitted the Norman victory (Summer, 1992).' You might then continue; 'A more

modem view has recently been expressed by Winter (2002) which regards both these

views as too simplistic and I want to consider her ideas in more detail here'. Note here,

the way that you have moved from simply stating what schoiars might think about this

battle, to hou, you are going to consider and deal with thet views. In this part of the essay

it will then be clear to what extent you have relied on the information and views in this

particular source, and which views are your own.

Your Lecturer's Views

It is a cornmon assumption that your lecturer wants you to repeat his or her views in your

assignnent, especiaiiy if these have been pubiistred in a book or article. Try to remember

€
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that this is nct tiie case. A11 lecturers r,r'ani .voLi to use tire sources suggesled in tirc
reading list (incluriing their ou.n if relevanti, Lrrit theS' ra'ant vou to use them construciivei.\'

to answer tlie ques+"ion, or somplete the assignment, llhev dci noi wani You simpil' tr,'

repeai tire vieu's contained in iheir otlrt lvorks.

The Textboolc

lf a lecturer reccmmencls a tertbook, ti:en ottviousl)'he or she lrrants vou to read ii' Bui,

aS above, the,V tio not wani you to copi' it out when completing an assignment' Once

again, the idea is to use the iaformation constructively. You v,'ant to show that vou haYe

und.elstood the issues and concepis invoived. but in order to sho\a' that J'oii have

undersiood them, there has to be cieai input fiom you. This cannot be there ii you sim-pl-v

cilpy out ihe text olthe +"ertbook, tiowe"'er good this is.

If it heips you tci avoid rioing this - rerrrernber that t'our }ecturer u'ili have reaci thc

textbook anii rn'ii} ttrerefore be very iikeil' to spot diiect copf ing.

Collusiott

To avoid suspicion of collusion you are advised to do the following:

o have any discussions and sharing of ideas before you start completing the assignment

. do not ask to look at anyone else's assignment and do not show yours to anyone else

if they ask to see it
n redember that if sequence, style and content are very similar between two pieces of

work it will lead the lecturer to wonder whether there has been collusion

. remember that there are now electronic devices available to test for linguistic

similarity b,etween two pieces of work.

€ Copying from the Web or purchasing essays

There is only one sirirple piece of advice here - do not do this. You may know sorne

fellow student who has done so and "got away with it". However, remember, that such a

' student may not have similar "success" next time, and that even if he or she has been

Successful in passing offwork which is not their own, it does not mean that you wiil be,

Students who have been found to have downloaded or purchased work will not only

automaticaily fail that module or modules, but will also seriously risk their career in the
' Uuiversity ULmg terminated by being required to withdraw from their course.



Cor"lcEusie ns
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FlaEIarisn'i - idsntifieaticn

tn this bookiet u,e have td"ed to identif,hcv*' s'u..rdents rna,v plagiarise without heing fuli-v

au'are tirat they are doing so. In doing so \lre have also given you some indications of hori'
]ecturers n-right reccgrise tirat'rhe rvork ts ilot yeill s*'n.

Electronic Betection

There are no\r.various and increasingll, scphisticated eiectronic aids tc assist lecturers

rl,ho ma,v be in doubt abor:t thu'ongjnaliqu, oiwork subrnitteC. These inciude progmrnmes

*'ilich look at iing,iistic sjmilanries and oihers r.','hich can identi$, lvhen esseys have beeu

6 h,cugh: ffom u ebsites.
\

Esseniiaiiy horv*ver ci;ver x,eb-packages or essav purohase schernes ma5r $s. there wili
be software whicir is abie ta cietec.t it - and in suiir a case it is herd tc inragine an1,

. acceptable explanation.

Fenalties

Regrettab11,, hou,ryer, plagiaism and cheating does occur. The Universiry does have
penalties fo: students u,ho plagiarise and it u'i1i use them. The relevant regulaiions and
procpdures 'wili be used to investigate the suspicion of plagiarism and if plagiarism is
held to have tal'len place, various penalties can be imposed, up to requiing a student to
withdiarv from the Universitl'.

Normal CNAS p*rulties for Plagiarisnt

of offence
mark is set to zero

iF,uthors who let others have copies of their
work

econd offences will be referred to a panel ferred to Assessment Offences Panel -
tudent may be asked to leave the uni

f more than one offence occurs at the same

€

first major offence e.g. plagiarisrn bulk of afieferred to Assessment Offences Panel -

plg:sl----'* - lE{e}trsrle-sEeg-ls 1.rygersryerlif..

mark is set to zero

courses (not components) are set to zero

Ienalty
lirst minor offence e.g. unreferenced
naterial. ioint submission



ViIe hope thai tlii.c shcrt bo*klet has'as-cisied ,;ou bo'rh 1o iLlertiir,u,itat vcu sliould not di;
and helpeC -vou towarCs go'rd practice q,hich s,ould ai,efi the risli oipiagiansilr.

The Best Approaci'r

The best approach is to ensurs th.ai vou have noi piagjarised in the first piace. The advice
contained in this tool,let will heip you to do this.

lf you feel in douht. looi: again ai the dtclarai;on at the start of the bcoliiet. lf you think
you have not quite mel the requirer,ients of this kind of declaration - iook at your rvori;
again before you submit it, and make sure that it is rn,holly your owx u,ork. If you siil1
feei in dcubi - csk ycur twior before ycu subrnit ihe assignrnerit.

6R" If vou foiiow this advice should be ahie to avoi,J an1, risk of the rn-ork being thought of as
plagiarised and you u'il1 he able to talie pride in achievernents r,hich lia\;€ been produced
by your effon alone.

Glossary

€

Citing

Citation

Bibliogrcpfu,

Formally recognising ia your text the source or sources from which you
obtained the infonnation. An example has already been given in this
booklet on p. 7: 'Spring considers that the Norman tactics were misguided
but ultimately successful (Spring, 1998) while Summer has long argued
that it was only the exhaustion of the A:rglo-Saxon forces whichpennitted
the Norman victory (Summer, 1992).'

This is the act of quoting. It means the passage or words which you have
directly taken f,rom a source and reproduced in your text. The source ofthe
quote should always be given with it.

This-is literally a list of books, but it now means a list of a// the sources
which you have used in completing the assignment, including electronic
sources. Quote, Unquote gives examples of how you would list ali major
sources.

This is the detailed description oithe item from which you have obtained
a specific piece of information. So, in the fictitious example above, you
would place in your bibliography the details of the work as Spring, A.B.
(1998) The Norman Conquest: ney, approaches. Clarendon Press, Oxford.

Reference
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EEow to Inteqrret Originality Report {Guideiines}

SimiiariiS, inciex cf the originalitl' report is shou'ing n:atches of submittec

worl.; u'ith inte:-net content. I': is not verdict that ri"rcument witl.: high

similarity index is piagiarized,

Simiiarit5, index is based on percentage of matched text out of toial
number of rn,ords in the document.

Instructor'/Facult5, member has to verif5, eacli and every simiiarity inclex

for potentlai clue of plagiarism.

Ii similarities in the document ai:e significant then schoiar/student ma5'

be guideci accordingij, or case ma5' be reportecl on the basis of that

evidence.

The sirnilarities in ti-re document ma3, contain matches rt'i*,h author's

previous rn'ork; it rrra-y be ignored if it is the same work,

Bibliograph], arrd quotei raaterial may' be exciuded afier verifSring. It is

important to note that too much quoted t:ateriai is not desired as

per policy.

Common phrases and proper nouns also appear as similarities in the

report, therefore everJr instructor/facuity member should ignore matches

returneC from them.

Original,ity report u'iii shou' similarities from 'uhree major sourceB:

internet, period"icals and student repository. Similarities returned from

student teposiicry may be ignored if ii is author's own same u'ork.

Similarities from Student repository helps in detecting collusion in the

documents.

g. The graphs, tables, formulae and other pictorial material is not matched

through the service therefore, it will only offer similarities with only text.

The instructor/faculty member supervising students/scholars can give

verd"ict of piagiarism after interpreting report. The report will be used as

evidence of the report.

I
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Guidetr:res an 'Ethies of Using Turnitin' for Adnrinistrators

1, Universities/lnstiiu+"ions neeci to apprise studenrs/facu1i5, members aboui
the FIEC Plagiarism Polic;,, anC Turnitin service.

2. The Administrator needs to create accounts cf ali facul4- mernbe::s of his
Universi[',i Instituti on.

3, The ACn:inistrator u'ill maintain ti:.e privacl, and u.ili not disclose an]i report
to anyone except the concerned person and to the concernecl au'uhorities, if
required.

1. If Instrucior/Scholar is involved ii: sc:-eening of papers and oi theses of
other authors then the Adminisirator sha1l. report to the Universit5,
authorities q,,ith evidence.

fq 5. In case of an3, conflici the decision of Plagiarism StanCing Committee
accorCing to Plagiarism Policy of I{EC ,,r,ill be final.

€



Time bound Standard Operating Procedures
For ,

Ftagiarisnr Cases

7. Cases i'eceived at HEC wiii be forvuarded to QA Division.

2. DD (AA) will check that con'rplaint is nct anonyrnous and wiil ver;fy the identitl, of the

complainant.

3. HEC wili run an iniiiai piagiar-isnr test to verify if the complaint is genuine, in which

case the foliowing steps wiii be pursueci.

4. in a case if overuihelming evidence of plagiarlsm !s founC, even anonymous

cornpiaints wiii be consiCered tc deal as per plagiarism policy with approval of the

{ competent authority.t '-"','
5. The case will be forwarcied by HEC to the concerned University/lnstitution within one

week for further investigaiion through ihe Piagiai-isnr Sianciing Committee

constiiuteC by the Universiiy/instituiion. The University wiii provide interini

response/acknowledgemeni within 4 weeks.

6, Every letter regarding plagiarism cases u.riil be copiec to PS to Vice Chancelior, so that issue of

Piagiarism may be taken up at the highesi level.

7 . . ln case the piagiarism conrplaint is against VC/Head of lnstitution, then invesiigation

vrill be initiated b'y the HEC under intimation to the Chanceilor office. The report will

be submitted to the Chanceilor office within g0 days for appr-opriate action.

8, Plagiarism Standing Committee will submit investigation report to the Head of ths

€ lnstitution within 90 days after raceiving the case from HEC.

9. Plagiarism Policy is applicable to all employees whether they are regular or contractual

employee of the University/Degree Awarding lnstitution.

10. [n case of no response/acknowledgment from the University within 4 weeks. first

reminder for update on the case will be sent by DD-QA (the dealing ofiicer of the QAD)

. during the fifth week after sending the case to respective institution.

11, Head of the lnstitution/Registrar will noti,y the final outcome/decision to the HEC as

per plagiarism policy,



j.2. Afier noiificatiol-r of the cjecisicn the aliegeci perscn has right tc appeal against the

oecisi:n of '.he tnstltuticn within 30 da1's'

j_.j. Head of tlre institutioi-r has..ta finalize cjecision on the appeai to complete ali

formaiiiies uncjer [&] rules within 6] days after receiving ihe appeal and ciecision i:

required to be notifieci.

i1, The Unive:.sities rvhich are noi foiiowing HIC Fiagiarisrr' Poiicy tt'ill gei refiection cf

noncompiiance of QA criieria in future rankings and funcjs as well.

ln case of Delav at the universitv'End After Receivinfl the case;

l-5. In case of failure at University end tc conclude the case in 9C ciays, Letter from ED to

VC requesting finatizing of case in 4 weeks'

r- 1 6. ln case o{ expir-y oi two weeks after finai renrincier, Chancelicr of the University wil! be
( 

tu. rrr LurL v L"P'|I -' -"

infoi'meC.

i7. !n case of no resporrse, even after 4 weeks, the case wil! be placed on agenda of HEC

Plagiarism Committee

1g. HEC piagiar-ism Standing Cornmitiee may co-opi expertls from ouiside the HEC as

memcerof the Committee as and when required'

19. HEC Flagiarism Standing Commiftee can award all those punishments mentioneC in

" the Flagiarism Policy, keeping in view the level of Plagiarism committed.

ZA, The decisions made by the HEC PSC and tndependeni Expert committees are required to be

foliovred with the respective Universiiy within one month; in case of non-compliance again

two weeL time will be given thr"ough reminder for compliance'

6q



€

Check List for the University F$C

Member:

Name:

h4ember:

Namel

Member:

Narne:

HEC Norninee:

Secretary of PSC:

Name:

Subject Expert:

€

Name:

Chairman of PSC:

Name:

I. The University PSC decrsion is fcnvardeC to HtC PSC along v"'iih ai! relevant

evidence.

\es No

2. Whether the conrpiainant was given the opporiunity to justity/clarify his claim? Yes Ncr

J. V/hether ihe accused wasTwere given opportunity/nearing to defend

his/herltheir case?

Yes No

Whether the opinion of the expert was sought and recorded? Yes No

5. V/heth:rthe pers:,naifile of the acciisedwas checked fortaking any benefit on

ihe basis of the aileged paper?
Yes No

h Whetherthe Committee has found plagiarism in the reported paperlthesis etc? Yes flo

V/hether any action has air-eady been taken by the Universlty on the
recomrnendation of the University's PSC.

Yes Nc


